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1. PURPOSE AND GOALS: WHAT YOU CAN EXPECT TO GAIN FROM THE CAPSTONE 

 

https://cdm16608.contentdm.oclc.org/digital/collection/p16608coll22/search/order/title/ad/asc
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work you have already begun and adapt it into a capstone. Often, the work may take 
more than one semester. Best planning would allow one semester for planning and set up, 
one semester to do the research/project and one semester to write up and submit the 
thesis. 

6. Format your capstone. Whether you choose a thesis or a project, your manuscript must 
include the Capstone Title Page which you will sign, and then gather the signatures of the 
WƌŽũĞĐƚ��ŝƌĞĐƚŽƌ͕�ĂŶĚ�ƚŚĞ�W�͛Ɛ�Department Chair (electronic signatures accepted and 
encouraged). You must also include a signed and dated copyright page, which immediately 
ĨŽůůŽǁƐ�ƚŚĞ�ĐŽǀĞƌ�ƉĂŐĞ�;ƚŚĞƐĞ�ĚŽĐƵŵĞŶƚƐ�ĐĂŶ�ďĞ�ĚŽǁŶůŽĂĚĞĚ�ĨƌŽŵ�ƚŚĞ�͞,ŽŶŽƌƐ��ĚǀŝƐŝŶŐ͕�
dƵƚŽƌŝŶŐ͕�ĂŶĚ�&ŽƌŵƐ͟�ǁĞďƉĂŐĞ�;https://www.uah.edu/honors/current-students/advising). A 
style and formatting guide is included at the end of this handbook for guidance. You can also 
adopt the style that is commonly used and accepted in the field of study of your capstone 
project. Please consult your Project Director for the most appropriate style.  

7. Submit your capstone. You must submit your Capstone as a single PDF.   If you need, you 
can have the manuscript scanned at the Salmon Library. In either case, you must upload the 
PDF via the Completed Capstone Submission Portal. The PDF document should be named 
use the following naming convention: LAST NAME_FIRST NAME_SEMESTER/YEAR of 
submission (ex: SP24 or FA23)_HONORS CAPSTONE MANUSCRIPT (Ex: 
SMITH_MARY_SP21_HONORS CAPSTONE MANUSCRIPT). You should submit your capstone 
manuscript by the last Study Day (prior to finals) for the semester in which you will 
graduate.  

 

Requesting deadline extensions for graduating students: A maximum extension of one 
week is allowed, but you must e-mail the Undergraduate Research Director to request the 
extension by the day of the original deadline. We cannot allow extensions of more than one 
ǁĞĞŬ�ĚƵĞ�ƚŽ�ƚŚĞ�ZĞŐŝƐƚƌĂƌ͛Ɛ�Ě

/honors/current-students/advising
https://forms.gle/eCEqVKR1gZHk3pB76
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භ In the first semester (during MAE 490), you meet with the instructor and develop a project 
proposal, create timelines for completion, and decide upon deliverables. Your instructor 
should contact you to start this process, although you should feel free to approach your 
instructor as well.  

භ You must submit a final, instructor-approved project proposal by the deadline in order to 
proceed with completing your Honors Project (typically, by the 8th week of MAE 490). 

භ The approved proposal should be submitted via the Capstone Proposal Form and EACH 
member of the group should submit the identical, approved proposal individually for 
tracking purposes 

භ In the second semester of Design (during MAE 491), you sign up for the matching HON 401 
in of your design sequence. Course subtitles and sections numbers for HON 401 match the 
sections of MAE 491. For example, MAE 491 03: Rocket Design pairs with HON 401 H3: Eng. 
Capstone Rocket Design, etc. While taking HON 401 and MAE 491, you will complete your 
project and meet regularly with your instructor. 

භ Please note that some 



 
Honors Capstone Project Handbook  

PA

GE 

9 

part 







 
Honors Capstone Project Handbook  

PA

GE 

9 

If you use a 3-credit course as the basis of your Capstone, you must engage in more in-depth work, 
research, or activity to make it count for your Honors Capstone. You must work out this more in-depth 
activity with your Project Director in advance and may consult the Honors Dean as necessary. The credit 
for this course will count as Honors credit for the Capstone. Many students whose majors require a 
senior project, capstone or portfolio use this class for their capstone. Finally, MAE majors have the 
option of using HON401 with their Senior Design Courses. 
 
If you are not graduating in the semester that you are taking the capstone course, and you do not 
complete the Capstone in that semester, you DO NOT have to sign up for another capstone course 
again. In all cases, you have until the last of the Study Days (typically the Sunday before finals start) in 
the semester that you graduate to complete the capstone, regardless of when you complete the 
Capstone course. 
 
This can be one of the trickier aspects of setting up the Capstone, so be sure to discuss the Capstone 
Course options with the Director of Undergraduate Research and the Honors Advisor well in advance of 
when you want to begin. 
 

[Return to Contents] 

 

9. HUMAN/ANIMAL SUBJECTS: KNOW YOUR RESPONSIBILITIES 

 

It is your responsibility to ensure your research complies with UAH and policies and guidelines. 
If you are using animals in your thesis/project, you must get approval from IACUC, Institutional 
Animal Care and Use Committee. Likewise, if you are using human subjects or giving out 
surveys, you must get approval from the University Institutional Review Board, IRB, or be listed 
on an approved protocol. Your Project Director should be able to help you with this process. If 
not, please contact the Honors College Office for guidance. 

 
[Return to Contents] 

 

10. LENGTH OF THE CAPSTONE 
 

Details such as page length are at the discretion of your Project Director. It is also difficult to 
establish overall guidelines, given the different requirements and standards of the widely 
differing disciplines on offer at UAH. As a general rule, 20-30 pages (including front matter, 
notes and bibliography) is a minimum for students in the humanities, arts, and social sciences. 
40-50 pages is a more appropriate length for works in some of these disciplines. If you are 
writing in math, natural science, engineering or pre-professional disciplines, you may have 
theses consisting of only 20 pages. 

 
If you choose a project rather than thesis, you still must submit an accompanying paper as part 
of your project. Depending on the work involved in completing the project itself, it is likely the 
written component will be quite a bit shorter than a traditional research thesis. See the Project 
or Thesis section for details about what should go into your capstone manuscript.  
[Return to Contents] 
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11. FORMATTING THE THESIS OR PROJECT PAPER: HOW DO I PUT THE FINAL PRODUCT 

TOGETHER? 
 

The standard format for an Honors thesis or project paper is below. While not every thesis 
paper will include the same sections and items, the following can be used as a general 
guideline. 

 

Although there is a formatting guide at the end of this Handbook, you should follow the 
dictates of your Project Director regarding formatting. English papers should be formatted like 
English papers, Psychology papers like psychology papers, etc. The exception to this is the 
front matter and the title page, which must be uniform for all Honors Capstone Theses and 

/honors/current-students/honors-forms
/honors/current-students/honors-forms


/honors/research-capstone/honors-capstone-forms
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Change in topic or Project Director 
Sometimes the topic you originally intended to pursue does not work out. In this case, you are 
advised to discuss the possibility of choosing a different, more viable topic with the Project 
Director. Sometimes changing topic means changing Project Director. Whether you change the 
topic, Project Director, or both, a new Honors Capstone Proposal Form must be submitted 
online. 

 
Emergencies 

If your Project Director becomes seriously ill or hurt, leaves town, or experiences some other 
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Honors Thesis Copyright Permission 

 
 
 
 
 
 

 
Honors College Frank Franz 

Hall 
+1 (256) 824-6450 (voice) 

+1 (256) 824-7339 (fax) 

 

This form must be signed by the student and submitted with the final manuscript. 

 
In presenting this thesis in partial fulfillment of the requirements for Honors Diploma or 
Certificate from The University of Alabama in Huntsville, I agree that the Library of this 
University shall make it freely available for inspection. I further agree that permission for 
extensive copying for scholarly purposes may be granted by my advisor or, in his/her absence, 
by the Chair of the Department, Director of the Program, or the Dean of the Honors College. It 
is also understood that due recognition shall be given to me and to The University of Alabama 
in Huntsville in any scholarly use which may be made of any material in this thesis. 

 
 
 

___________________________ 

Student Name (printed) 

 
 

___________________________ 

Student Signature 

 

 

___________________________ 

Date
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Table of Contents (Yes, you should have one!) 
 

Dedication (if desired) 2 

Abstract (Required) 3 

Introduction 5 

Chapter 1: The Basics 7 

Chapter 2: Citations, Bibliographies, Reference Lists 11 

Reference List (sample) 14 

Conclusion 15 

Figures, Illustrations, etc. (may also be put in X 

main body of text) 
 

Appendix(ces) (if Necessary) X 

 
 

(Note – your thesis will never have both Bibliography and Reference List – it will have one 

or the other!) 

 

Obviously, the table of contents is written last. Microsoft Word has some automated table 

of contents features. They are exceedingly tricky to use. This one was constructed 

manually using margins and tab fields.
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In publishing parlance, the title page, table of contents, dedication, and abstract are called 

the “front matter.” 

 

Dedication: 

 
 

This style guide is dedicated to all future Honors College Students, so that they may format 

in peace and with the knowledge that a well-formatted paper is a happy paper. 

 

Dedications are entirely optional, but they are fairly common for graduate level theses. This 

work is the culmination of you Honors Undergraduate Career, and it is a graceful gesture to 

dedicate to somebody (or a group of somebodies) of singular importance to you. 

 

You will note that page-breaks (not section breaks) are used to separate these pages in 

front matter. Section breaks that include page breaks can also be used, although you should 

attend to how section breaks do or do not affect your header and footer.
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different standards for what should be included in an abstract and whether or not it should 

refer directly to the paper (as in “this paper attempts to…”). Consult you Project Director 

for the best practice in your discipline. 

Your abstract should be no more than one page (unlike this one!), and preferably 

less. It should be paragraphed, if necessary, with 5-point indents and the word “Abstract” 

centered in bold, as above. 

Abstracts for the Capstone Proposal 

 
Bear in mind that the abstract you write for your Capstone Proposal Form (at the 

end of this document) will be a proposal of your basic thesis, methods, and what you hope 

to discover. Do not worry if you feel uncertain about some or all of these things. That is 

normal. Your initial abstract is not a contract! What you end up doing and writing may 

change substantially from your initial proposal. That is totally normal, and even to be 

expected.
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Use a page break to separate chapters from each other. Don’t just space down with 

“returns.” Using returns can cause problems when printing (and converting to a PDF is a 

form of printing) and headaches when you revise.
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Chapter 1: The Basics (First level heading) 
 

Let’s begin by noting the general format: double-spaced, 12-point font with a ½ inch 

tab indentation for paragraphs. (Word will start automatically indenting after paragraphs. 

Publishers often prefer that you have as few automatic formatting features as possible, so 

try to stay with tabbing paragraphs manually.) Left-justify your text with a ragged right 

(like this paragraph); do not fill justify. Keep lines spacing even throughout. Annoyingly, 

the default on new versions of Word places extra spaces between paragraphs. You may 

turn this feature off by going to the Layout tab and formatting your
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no page number or running head on the cover sheet, but that there is on all subsequent 

pages. This can be done in Word by selecting "different first page" under the header menu, 

or by inserting section breaks between the title page and the first page of the document and 

formatting each section differently. If you have difficulty getting the first page of your 

document to start with the numeral 1, remember that you can actually start the page 

numbering of your title page at 0 so that the actual second page starts numbering at 1. 

Always number all pages of your Thesis manuscript. 
 

When using quotations, here is the Chicago guideline: "In general, a short quotation, 

especially one that is not a full sentence, is run in. A hundred words or more -- or at least 

eight lines -- set off as a block quotation." (Yes – that was just a “run in” quote. In other 

words, it was a quote “run into” the main paragraph of the text.) Also, it goes on to say that 

other criteria apply, however: the nature of the material, the number of quotations, 

and the appearance of the printed page. A quotation of two or more paragraphs is 

best set off…as are quoted letters (if salutations, signatures, and such are included), 

lists, and any material that requires special formatting. If many quotations of 

varying length occur close together, running them all in may make for easier 

reading. But where quotations are being compared or otherwise used as entities in 

themselves, it may be better to set them all as block quotations, however short. 

Poetry is nearly always set off. (Yes, that’s a set off quote.) 
 

Several things should be noticed here, in addition to what the paragraph actually says 

(which should be read carefully – it gives more rules for using quotes). Run in quotations 

are always in quotes. Set off quotations are not. The set off quotation is indented another ½
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inch (do this by changing the actual margins for the quote only) but it still runs in double- 

space. The block quote begins with lower case because it continues a sentence. If your 

block quote begins with a sentence, it should obviously begin with a capital letter. 

Use ellipses points (…) when you cut words or sentences out of the middle of the 

quote. We will use the simplest method, in which no more than 3 points are to be used, and 

may follow other forms of punctuation as necessary (e.g., "what could this mean?...you can 

see from the example"). You do not need to begin or end quotes with ellipses points, even if 

you cut into the middle of a sentence or end the middle of a sentence. To make quotes flow 

better, you may alter tenses or pronouns, but enclose the alteration in square brackets, as 

in, "what could this mean?...[she could] see from the example." Citation of these quotes will 

be covered below, and there are many, many more details and rules about using 

quotations, enough to merit their own chapter in Chicago. If you do not have access to this, 

just use common sense, good grammar, and consult your Project Director. 

Mathematical formulae and characters (Second level heading) 
 

Clarity and consistency are the two most important virtues here. The same symbol 

should denote the same thing whenever it occurs and should never shift meaning in the 

text. Mathematical expressions, equations, and the like should be set off and centered, 

especially if they are to be discussed in the text. For example: 

 

If a=b, then for all real numbers x, 
 

a + x = b + x,   ax = bx,  -a = -b
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Sood, Mansi and H. Kaur. Preference based news recommender system. International 

Journal of Advanced Computer Research: 4 (2014): 575-581. Print. A multi-author 

journal article in print. 

Zhang, Lun, L. Zheng, T. Peng. Structurally embedded news consumption on mobile news 

applications. Information and Processing Systems: 53 (2017): 1242-1253. 

http://dx.doi.org/10.1016/j.ipm.2017.04.009 A multi-author journal article from an 

electronic source. 

 

Conclusion 
 

There you are: the basics for formatting your paper. When it comes time to write 
 

your dissertation and master’s thesis, universities usually require much stricter guidelines, 

including margin size, avoidance of widows and orphans, and so on. Publishing houses and 

journals often have their own style requirements, usually based on Chicago. For our 

purposes, it doesn't hurt to go through your paper when it is in its final form and make sure 

http://dx.doi.org/10.1016/j.ipm.2017.04.009



